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Standard Quotation for Procurement of Goods

Contents of Quotation:

Section I.
Instruction to Bidders /Data Sheet
This Section provides information to help Bidders prepare their quotations.  The section also provides information on the submission, opening and evaluation of quotations and on the award of Contracts.  
Section II.
Quotation Forms 
This Section includes the Quotation Submission Form, Schedule of Requirements and Prices, Quotation Securing Declaration Form, Memorandum for Anti-Bribery Form and Technical Specifications to be completed by the Bidder and submitted as part of the Quotation.
Section III:
General Conditions of Contract 
This Section includes the general clauses to be applied in contracts.  The text of the clauses in this Section shall not be modified.  
Section IV:
Special Conditions of Contract
This Section contains clauses specific to each contract that modify or supplement General Conditions of Contract.

Section V:
Form of Agreement
This Form shall be signed by the contracting parties and constitutes part of the Contract.
Appendix A:
Evaluation Criteria and Methodology
Appendix B:
Handling of Sample

SECTION I: INSTRUCTIONS TO BIDDERS /DATA SHEET

Instructions to Bidders /Data Sheet

1. The Supplier shall submit the Quotation Submission Form with the following documents:
1.1 A duly completed and signed priced offer as per the Schedule of Requirements and Prices [use appropriate Form as required].
1.2 A valid Business License.

1.3 A valid TIN and VAT/Stamp Duty Certificate.

1.4 A Sample of the goods to be supplied [where applicable] which will remain with the Procuring and Disposing Entity for validation against the supplied goods.
1.5 Certificate of Registration from ZPPDA and other relevant boards as required. 

1.6 Quotation Securing Declaration. 

1.7 A duly notarized Power of Attorney authorizing the individual to sign the Quotation on behalf of the Bidder.
1.8 Form of Integrity duly filled and signed.
1.9 [Insert any other documentation required by the Procuring and Disposing Entity].
2. 
Information on Technical Specifications is shown in Section II.

3.  
Quotation price
3.1 The Quotation shall be for all quantities indicated in the Schedule of Requirements and Prices.
3.2 Corrections, if any shall be made by crossing out, initialing, dating and rewriting.

3.3 All duties, taxes and other levies payable by the Supplier under the contract shall be included in the total price.

3.4 The rates quoted by the bidder shall be fixed for the duration of the contract and shall not be subject to adjustment on any account.

3.5 The prices should be quoted under [EXW, CIF or CIP choose the appropriate;]
3.6 The prices should be quoted in [Insert currency].

4. The payment will be made in [Insert currency].

5. The delivery period of the required goods is[insert number of days/weeks/month]  
6. Quotation shall remain valid for a period of [Insert number of days] after the deadline for submission.

7. The quotation shall be completed and signed by an authorized representative of the bidder.
	8.  Quotation  Evaluation Procedures

	The Quotation evaluation shall be carried out as indicated below:


1.1 Preliminary Examination; to determine substantially responsive      Quotations i.e. confirm if the Bidder has complied with the terms, conditions and specifications indicated in the document.
	8.2 Detailed evaluation  shall be carried out to all substantial responsive bidders  using criteria and methodology indicated in Appendix A. 

	8.3 The Purchaser shall compare all substantially responsive Quotations to   determine the lowest evaluated Bidder.




9. The Procuring and Disposing Entity will award the contract to the Supplier whose Quotation has been determined to be substantially responsive and who has offered the lowest evaluated Quotation Price.

10. Percentage for the quantity increase or decrease is (insert percentage if applicable, this should not exceed 25%). 
11. Notwithstanding the above, the Procuring and Disposing Entity reserves the right to accept any Quotation or reject all Quotations at any time prior to the award of contract in accordance with the requirement of the Public Procurement and Disposal of Public Assets Act, 2016 of Zanzibar and its Regulations.
12. The Supplier whose Quotation is accepted shall be notified for the award of Contract by the Purchaser prior to expiration of the Quotation validity period. 
13. Unsatisfied Bidders have the right to seek for review of procurement decisions in accordance with the Public Procurement and Disposal of Public Assets Act,2016 of Zanzibar and its Regulations.
SECTION II: QUOTATION FORMS
 Quotation and Supply Requirement Forms

Table of Forms
(i.) Quotation Submission Form
(ii.) Schedule of Requirements and Prices:-

a) Schedule of Requirements and prices: goods procured in Zanzibar,
b) Schedule of Requirements and prices: goods procured outside Zanzibar, 
(iii.) Quotation Securing Declaration Form 

(iv.) Memorandum for Anti-Bribery Form
(v.) Technical Specifications

QUOTATION SUBMISSION FORM

……………………………. [Date]

To: [Full address of Procuring and Disposing Entity]

We agree to supply the goods specified in the Schedule of Requirement and Prices for ……………………………………………………………… [Name and identification number of Quotation] in accordance with the Conditions of Contract accompanying this Quotation for the Contract Price of ………………………………….[amount in numbers], ……………………………………………………… [Amount in words].

We also offer to deliver the said goods within the period of ……………days/weeks / months (choose as necessary) as required in Instructions to Bidders.
This Quotation and your written acceptance of it shall constitute a binding Contract between us.  We understand that you are not bound to accept the lowest or any Quotation you receive.

We hereby confirm that, this Quotation complies with the conditions required by the Quotation document. 

Authorized Signature: ………………………………………………………………………

Name and Title of Signatory: ………………………………………...……………………

Date: ……………………………………………………………………………………………

Name of Bidder: ……………………………………………………………………………

Address: …………………..………………………………………………….………………


Schedule of Requirements and Prices:   Goods procured in Zanzibar
	1
	2
	3
	4
	5
	6
	7
	9

	 Item No.
	Description of Goods 
	Country of Origin
	Delivery Date 
	Quantity 
	Unit price EXW 
	Total EXW price per  item including all taxes and duties

(Col. 5(6)
	Total Price per  item

(Col. 9+10)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Total Price
	


Schedule of Requirements and Prices: Goods Procured Outside Zanzibar
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11

	Item No.
	Description of Goods
	Country of Origin
	Delivery Date as defined by Incoterms
	Quantity
	Unit price

cip or CIF[choose the appropriate mode]

	CIP/CIF [choose the appropriate mode]
Price per item

(Col. 5x6)
	Price per item for inland transportation and other services required in  Tanzania to convey the Goods to the final destination (For CIP only)
	Total Price of the Item without VAT or Stamp Duty

(Col. 7+8)
	Amount of VAT and other indirect taxes for each item
	Total Price per  item

(Col. 9+10)

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Total Price
	


Name of Bidder[insert complete name of Bidder]
Signature of Bidder and Date[signature of person signing the Quotation]

All prices indicated in column No. 5, 6, 7 and 8 should include all local in direct taxes.
Quotation Securing Declaration

Date: [insert date (as day, month and year)]
Quotation No.: [insert number of bidding process]
To: [insert complete name of PDE]
We, the undersigned, declare that: 




We understand that, according to your conditions, Quotations must be supported by a Quotation Securing Declaration. 
We accept that we will automatically be suspended from being eligible for bidding in any contract with the PDE for the period of time to be determined by the Authority, if we are in breach of our obligation(s) under the Quotation conditions, because we:

(a) Have withdrawn or modified our Quotation during the period of Quotation validity specified in the Quotation Submission Form;

(b) Disagreement to arithmetical correction made to the Quotation price; or

(c) Having been notified of the acceptance of our Quotation by the PDE during the period of Quotation validity and fails to sign the contract. 

We understand this Quotation Securing Declaration shall expire if we are not the successful bidder, upon the earlier of (i) our receipt of your notification to us of the name of the successful bidder; or (ii) twenty-eight days after the expiration of our Quotation.

Signed: [insert signature of person whose name and capacity are shown] 

In the capacity of [insert legal capacity of person signing the Quotation Securing Declaration] 

Name: [insert complete name of person signing the Quotation Securing Declaration]
 

Duly authorized to sign the Bid for and on behalf of: [insert complete name of bidder]

Dated on ____________ day of __________________, _______ [insert date of signing]
Corporate Seal (where appropriate)

THE REVOLUTIONARY GOVERNMENT OF ZANZIBAR

MEMORANDUM FOR ANTI-BRIBERY 

This company _________________________________________ (name of Company) places importance on competitive bidding taking place on a basis that is free, fair and not open to abuse.  It is pleased to confirm that it will not offer or facilitate, directly or indirectly, any improper inducement or reward to any public officer, their relations or business associates, in connection with its Quotation, or in the subsequent performance of the contract if it is successful.

	______________________________
	_______________

	(Name of   the Authorized Person)
	Signature

	

	________________

	Date


_________________________________

Company stamp/seal
SPECIFICATIONS

[Attach Specifications]

SECTION III: GENERAL CONDITIONS OF CONTRACT 

1.0

Definitions

1.1
“The Contract” means the agreement entered into between the    Purchaser and the Supplier, including all specifications, plans, drawings or other documents and conditions which may be referred to in the Contract.  

“The Contract Price” means the price payable to the Supplier under the Contract   for the full and proper performance of its contractual obligations.

“Goods” means all of the commodities, raw material, machinery and equipment, and/or other materials that the Supplier is required to supply to the Purchaser under the Contract.

“Incidental Services” means the services incidental to the supply of the Goods, such as insurance, transportation, installation, commissioning, training and initial maintenance and other such obligations of the Supplier under the Contract. “The Purchaser” means the Government Entity purchasing the Goods, as named in the SCC.
“Supplier” means the person(s) named as supplier in the Form of Bid accepted by the Purchaser and the legal successors in title to this person(s).

“Purchaser” means the person named as purchaser in the Specific Conditions and the legal successors in title to this person.

2.0

Eligibility



2.1
The Supplier and its Subcontractors shall have the nationality of an eligible country. A Supplier or Subcontractor shall be deemed to have the nationality of a country if it is a citizen or constituted, incorporated, or registered, and operates in conformity with the provisions of the laws of that country.



2.2
All Goods, Works and Services supplied under the Contract shall have their origin in eligible countries and territories. Eligible countries shall include all member states of the United Nations.


     2.3
 For purposes of this GCC, “origin” means the place where the Goods were mined, grown, or produced, or from which the Works or Services are supplied.  Goods are produced when, through manufacturing, processing, or substantial and major assembly of components, a commercially recognized new product results that is substantially different in basic characteristics or in purpose or utility from its components.


   2.4

The origin of Goods is distinct from the nationality of the Supplier.

3.0 
Standards

The Goods supplied under the Contract shall conform to all standards and requirements mentioned in the technical specifications, plans, drawings, terms of reference or other documentation forming part of the Contract. 

4.0
 
Inspections and Tests



       4.1
The Purchaser or his representative shall have the right to inspect and/or to test the Goods to confirm their conformity to the Contract. The Contract shall specify any inspections and tests the Purchaser requires and where they are to be conducted. 


      4.2
Inspections and tests may be conducted on the premises of the Supplier or its subcontractor(s), at point of delivery, and/or at the project site. If conducted on the premises of the Supplier or its subcontractor(s), all reasonable facilities and assistance, including access to drawings and production data, shall be furnished to the inspectors at no charge to the Purchaser.



     4.3
Should any inspected or tested goods fail to conform to the Specifications, the Purchaser may reject the Goods and the Supplier shall either replace or make alterations necessary to meet specification requirements free of cost to the Purchaser.

     4.4
The Purchaser’s right to inspect, test and, where necessary, reject the Goods, Works or Services shall in no way be limited or waived by reason of having previously been inspected, tested, and passed by the Purchaser or its representative prior to installation or other performance.

   4.5 
Nothing in GCC 4 shall in any way release the Supplier from any warranty or other obligations under this Contract.

5.0

Packing



      5.1
The Supplier shall provide such packing of Goods as is required to prevent damage or deterioration during transit to their final destination, as indicated in the Contract.  The packing shall be sufficient to withstand, without limitation, rough handling during transit and exposure to extreme temperatures, salt and precipitation during transit, and open storage.  Packing case size and weights shall take into consideration, where appropriate, the remoteness of the final destination and the absence of heavy handling facilities at all points in transit.

    5.2 
Packing, marking, and documentation within and outside the packages shall comply strictly with such special requirements as shall be expressly provided for in the Contract, including additional requirements specified in the SCC and through any subsequent instructions issued by the Purchaser.

6.0

Delivery and Documents



      6.1 
Delivery of Goods shall be made by the Supplier in accordance with the terms specified in the Schedule of Requirements and Prices. The details of transportation and/or other documents to be furnished by the Supplier are specified in the SCC.
6.2 
For purposes of the Contract, “EXW,” “CIF,” “CIP,” and other trade terms used to describe the obligations of the parties shall have the meanings assigned to them by the current edition of Incoterms published by the International Chamber of Commerce, Paris. The prices shall be as indicated in SCC.


     6.3 
Documents to be submitted by the Supplier are specified in the SCC and shall include document(s) issued by the Purchaser confirming acceptance of the Goods supplied by the Supplier.

7.0
Insurance



      7.1
If stated in the SCC, Goods supplied under the Contract shall be fully insured in a freely convertible currency against loss or damage incidental to manufacture or acquisition, transportation, storage, and delivery.


     7.2
Where delivery of Goods is required by the Purchaser on a CIF or CIP basis, the Supplier shall arrange and pay for cargo insurance, naming the Purchaser as beneficiary. The insurance shall be for 110 percent of the CIF or CIP value on a “warehouse to warehouse”. All risks basis including War Risks and Strikes.

8.0
 Transportation



        8.1 
Transportation of Goods shall be in accordance with the general provisions of the Incoterm selected as for GCC 7.2. No restriction shall be placed on the choice of carrier.

        8.2
Where the Supplier is required under the Contract to transport Goods to a specified place of destination within Zanzibar, defined as the Project Site, transport, including insurance and storage, shall be arranged by the Supplier, and related costs shall be included in the Contract Price.

9.0
  Incidental Services



        
A Supplier may be required to provide any additional services indicated in the SCC.
10.0
  Spare Parts



        
If specified in the SCC, the Supplier may be required to provide materials, notifications, and information pertaining to spare parts manufactured or distributed by the Supplier.
11.0
 Warranty

11.1 
The Supplier warrants that goods and materials supplied under the Contract are new and have proved to operate efficiently in the region (Sub Sahara Africa) unless provided otherwise in the SCC.  The Supplier further warrants that all Goods supplied under this Contract shall have no defect, arising from design, materials, or workmanship or from any act or omission of the Supplier, which may develop under normal use of the supplied goods in the conditions prevailing in Zanzibar.



   11.2  
Warranties shall remain valid for period specified in the SCC after final acceptance of the Goods by the Purchaser.



    11.3 
The Purchaser shall promptly notify the Supplier in writing of any claims arising under this warranty.



    11.4 
Upon receipt of such notice, the Supplier shall, with all reasonable speed, repair or replace the defective goods, or parts thereof, without costs to the Purchaser.



    11.5  
If the Supplier, having been notified, fails to remedy any defect within the period specified in the SCC, the Purchaser may proceed to take remedial action including proposing to suspend the supplier from participating in Public financed tenders for a period to be determined by Authority.
12.0
Payment



     12.1 
The method and conditions of payment to be made to the Supplier under this Contract shall be specified in the SCC.


     12.2 
The Supplier’s request(s) for payment shall be made to the Purchaser in writing accompanied by an invoice describing the goods delivered and other documents required pursuant to GCC 6, and upon fulfillment of other obligations stipulated in the Contract.



       12.3 
Payments shall be made by the Purchaser, within a period specified in the SCC after submission of payment invoice or claim by the Supplier.

12.4 Payments shall be made in Tanzania Shillings unless otherwise stated in the Instructions to Bidders and SCC. 
13.0
Prices



                 
Prices charged by the Supplier for goods delivered under the Contract shall not vary from the prices quoted by the Supplier in its Quotation. 
14.0       Change Orders



      14.1 
The Purchaser may at any time, by a written order given to the Supplier  make changes within the general scope of the Contract in any one or more of the following:



                 (a)
goods to be furnished under the Contract are to be specifically manufactured for the Purchaser;





(b)
methods of transportation, packing or place of delivery; and




(c)
incidental services to be provided by the Supplier.



     14.2
If any such change causes an increase or decrease in the cost of, or the time required for, the Supplier’s performance of any provisions under the Contract, an equitable adjustment shall be made in the Contract Price or delivery schedule, or both, and the Contract shall accordingly be amended.
15.0
 Contract Amendments


          
No variation in or modification of the terms of the Contract shall be made except by written amendment signed by the parties.

16.0
 Assignment


           
The Supplier shall not assign, in whole or in part, its obligations to perform under this Contract, except with the prior written consent of the Purchaser.

17.0
 Delays in the Supplier’s Performance



        17.1
Delivery of goods shall be made by the Supplier in accordance with the time schedule specified in the contract. 


        17.2
If at any time during performance of the Contract, the Supplier should encounter conditions impeding timely delivery of the Goods, the Supplier shall promptly notify the Purchaser in writing on the fact of the delay, its likely duration and its cause(s).  As soon as practicable after receipt of the Supplier’s notice, the Purchaser shall evaluate the situation and may at its discretion extend the Supplier’s time for performance, in that case the extension shall be ratified by the parties by amendment of Contract
18.0
 Termination for Default



       18.1
The Purchaser, without prejudice to any other remedy for breach of Contract, by written notice of default sent to the Supplier, may terminate this Contract in whole or in part if the Supplier fails to deliver any or all of the goods within the period(s) specified in the Contract, or within any extension thereof granted by the Purchaser pursuant to GCC  17.
19.0
 Force Majeure



        19.1
Notwithstanding the provisions of GCC 18, the Supplier shall not be liable for termination for default if and to the extent that its delay in performance or other failure to perform its obligations under the Contract is the result of an event of Force Majeure.



       19.2
For purposes of this GCC, “Force Majeure” means an event beyond the control of the Supplier and not involving the Supplier’s fault or negligence and not foreseeable.  Such events may include, but are not restricted to, acts of the Purchaser in its sovereign capacity, wars or revolutions, fires, floods, epidemics, quarantine restrictions, and freight embargoes.



     19.3
If a Force Majeure situation arises, the Supplier shall promptly notify the Purchaser in writing of such condition and the cause thereof.  Unless otherwise directed by the Purchaser in writing, the Supplier shall continue to perform its obligations under the Contract as far as is reasonably practical, and shall seek all reasonable alternative means for performance not prevented by the Force Majeure event.

20.0
Termination for Convenience



       20.1
The Purchaser, by written notice sent to the Supplier, may terminate the Contract, in whole or in part, at any time for its convenience.  The notice of termination shall specify that termination is for the Purchaser’s convenience, the extent to which performance of the Supplier under the Contract is terminated, and the date upon which such termination becomes effective.



     20.2
Goods that are complete and ready for delivery within seven (7) days after the Supplier’s receipt of notice of termination shall be accepted by the Purchaser at the Contract terms and prices.  For the remaining goods, the Purchaser may decide:



                    (a)
 to have any portion completed and delivered at the Contract terms and prices; and/or



                    (b)
 to cancel the remainder and pay to the Supplier an agreed amount for  partially completed goods previously procured by the Supplier.

21.0
Settlement of Disputes



      
In the event of any dispute arising out of this contract, either party shall issue a notice of dispute to settle the dispute amicably.
22.0
 Governing Language





The Governing Language of the Contract shall be specified in the SCC.

23.0
 Applicable Law



        
The Contract shall be interpreted in accordance with the laws as specified in the SCC.
24.0
Notices



       24.1
Any notice given by one party to the other pursuant to this Contract shall be sent to the other party in writing and confirmed in writing to the other party’s address specified in the SCC.


      24.2
A notice shall be effective when delivered or on the notice’s effective date, whichever is later.

25.0
Taxes and Duties



      
A Supplier shall be entirely responsible for all taxes, duties, license fees, etc., incurred until delivery of the contracted goods to the Purchaser.

26.0
Change of Laws and Regulations


If after the date invitation to quotations, any law or regulation changed in Zanzibar (which shall be deemed to include any change in interpretation or application by competent authorities) that subsequently affects the delivery date and/or the contract price, then such delivery date and/or contract price shall be correspondingly increased or decreased, to the extent that the Supplier has thereby been affected in the performance of any of its obligations under the contract.  

SECTION IV: SPECIAL CONDITIONS OF CONTRACT
Special Conditions of Contract

The following Special Conditions of Contract (SCC) shall supplement the GCC. Whenever there is a conflict, the provisions herein shall prevail over those in the GCC. The corresponding clause number of the GCC is indicated in parentheses.

	SCC Clause Number
	GCC Clause Number 
	Amendments of, and Supplements to, Clauses in the GCC

	
	Definitions (GCC 1)

	1.
	1.1
	The Purchaser is: [Name and address]



	2.
	1.1
	The Supplier is: [Name and address]


	3.
	1.1
	The Description of Goods is:  [if applicable]



	
	Packing (GCC 5)

	4.
	5.2
	The Goods shall be packed as follow [describe packing requirements]



	
	Delivery and Documents (GCC 6)

	5.
	6.1
	For Goods supplied from abroad:
Upon shipment, the Supplier shall notify the Purchaser and the Insurance Company by cable the full details of the shipment, including Contract number, description of Goods, quantity, the vessel, the bill of lading number and date, port of loading, date of shipment, port of discharge, etc. The Supplier shall mail the following documents to the Purchaser, with a copy to the Insurance Company:

(i.) One original plus four copies of the Supplier’s invoice showing Goods’ description, quantity, unit price, and total amount;

(ii.) original and  four copies of the negotiable, clean, on-board bill of lading marked “freight prepaid” and four copies of nonnegotiable bill of lading;

(iii.) One original plus four copies of the packing list identifying contents of each package;

(iv.) Insurance Certificate;
(v.) Manufacturer’s or Supplier’s warranty certificate;

(vi.) inspection certificate, issued by the nominated inspection agency, and the Supplier’s factory inspection report; and

(vii.) Certificate of country of origin issued by the chamber of commerce and industry or equivalent authority in the country of origin in duplicate.

The above documents shall be received by the PDE at least one week before arrival of the Goods at the port or place of arrival and, if not received, the Supplier will be responsible for any consequent expenses.

[Other similar documents should be listed, depending upon the Incoterm retained.]


	
	
	For Goods from Zanzibar:
Upon delivery of the Goods to the transporter, the Supplier shall notify the PDE and deliver/mail the following documents to the PDE:

(i.) one original plus four copies of the Supplier’s invoice showing Goods’ description, quantity, unit price, and total amount;

(ii.) delivery note, shipping or truck receipt;

(iii.) manufacturer’s or supplier’s warranty certificate; and 
(iv.) Any other documents required by PDE



	6
	6.2
	The prices of Goods and related services shall be quoted under [choose the appropriate; EXW, CIF or CIP]



	
	Insurance (GCC 7)

	7.
	7.1
	When applicable, the Insurance shall be in an amount equal to 110 percent of the CIF or CIP value of the Goods from “warehouse” to “warehouse” on “All Risks” basis, including War Risks and Strikes.

	
	Incidental Services (GCC 9)

	8.
	  9.0
	Incidental services to be provided are: [list if any]


	
	Spare parts (GCC 10)



	9.
	10.0
	List of spare parts requirements are: [insert list of spare parts if any, otherwise insert a word ‘’None’’]



	
	Warranty (GCC 11)



	10.
	11.1
	The warranty period shall be _____ hours of operation or _____ months from date of acceptance of the Goods or (_____) months from the date of shipment, whichever occurs earlier.  The Supplier shall, in addition, comply with the performance and/or consumption guarantees specified under the Contract.  

	11.
	11.5 
	The period for correction of defects in the warranty period is: ………….[insert period]



	
	Payment (GCC 12) 



	12.
	12.1
	The method and conditions of payment to be made to the Supplier under this Contract shall be as follows:

Payment for Goods supplied from abroad:
Payment of foreign currency portion shall be made in (……) [currency of the Contract Price] in the following manner:

(i)
Advance Payment:  ……. percent of the Contract Price shall be paid within thirty (30) days of signing of the Contract, and upon submission of claim and a bank guarantee for equivalent amount valid until the Goods are delivered and in the form provided in the Bidding Documents or another form acceptable to the PDE.

(ii)
On Shipment:  ------- percent of the Contract Price of the Goods shipped shall be paid through irrevocable confirmed letter of credit opened in favor of the Supplier in a bank in its country, upon submission of documents specified in GCC 6.

(iii)
On Acceptance………percent of the Contract Price of Goods received shall be paid within thirty (30) days of receipt of the Goods upon submission of claim supported by the acceptance certificate issued by the PDE.

Payment of local currency portion if required shall be made in :[insert the currency] within thirty (30) days of presentation of claim supported by a certificate from the PDE declaring that the Goods have been delivered and that all other contracted Services have been performed.



	
	
	Payment for Goods and Services supplied from Zanzibar:
Payment for Goods and Services supplied from Zanzibar shall be made in Tanzanian Shillings, as follows:

(i)
On Delivery:  …….. percent of the Contract Price shall be paid  upon submission of the documents specified in GCC 6.

(ii)
On Acceptance:  The remaining ……. percent of the Contract Price shall be paid to the Supplier within thirty (30) days after the date of the acceptance certificate for the respective delivery issued by the PDE.



	
	Governing Language (GCC 22)



	13.
	22.0
	The Governing Language shall be: ………



	
	Applicable Law (GCC 23)



	14.
	23.0
	The Applicable Law shall be: Laws of the ………………



	
	Notices (GCC 24)



	15.
	24.1
	i) PDE’s address for notice purposes: [Insert PDE’s address]

ii) Supplier’s address for notice purposes: [insert Supplier’s address]


SECTION V: AGREEMENT

Agreement

THIS AGREEMENT made on the [insert: number] day of [insert: month], [insert: year].

BETWEEN

(1)
[Insert complete name of Purchaser], having its principal place of business at [insert address of Purchaser] (hereinafter called “the Purchaser”), of the one part,   and 

(2)
[Insert name of Supplier and Country], having its principal place of business at [insert: address of Supplier] (hereinafter called “the Supplier”), of the other part:

WHEREAS the Purchaser invited Quotations for supply of Goods and ancillary services, viz., [insert brief description of Goods and Services] and has accepted a Quotation by the Supplier for the supply of those Goods and Services 

The Purchaser and the Supplier agree as follows: 

1. In this Agreement, words and expressions shall have the same meanings as are respectively assigned to them in the Contract documents referred to.
2. The Contract Sum is: [state contract sum in TZS.]

3. Delivery Period: The goods are to be delivered within [insert number in days/weeks/months] from the date of this Purchase order.

4. Warranty: The warranty period [insert number months if applicable].
5. Delivery point:  The goods are to be delivered to [indicate full address if applicable].
6. The following documents shall be deemed to form and be read and construed as part of this Agreement. This Agreement shall prevail over all other contract documents
i. Letter of Acceptance; 

ii. Quotation Submission Form; 

iii. Special Conditions of Contract;

iv. General Conditions of Contract;

v. Specifications, Drawings, Samples if any etc.   

vi. [List any other  documents] 

7. In consideration of the payments to be made by the Purchaser to the Supplier as specified in this Agreement, the Supplier hereby covenants with the Purchaser to provide the Goods and Services and to remedy defects therein in conformity in all respects with the provisions of the Contract.
8. The Purchaser hereby covenants to pay the Supplier in consideration of the provision of the Goods and Services and the remedying of defects therein, the Contract Price or such other sum as may become payable under the provisions of the Contract at the times and in the manner prescribed by the Contract.

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with the laws of Zanzibar on the day, month and year indicated above.

For and on behalf of the Purchaser

Signed:
[insert signature] 


In the capacity of [insert title or other appropriate designation]
In the presence of [insert identification of official witness]
For and on behalf of the Supplier

Signed: [insert signature of authorized representative(s) of the Supplier]
In the capacity of [insert title or other appropriate designation]
In the presence of [insert identification of official witness]
APPENDIX A –EVALUATION CRITERIA AND METHODOLOGY

	1. 
	Evaluation Criteria and Methodology

	1.1
	Correction of Arithmetical Errors

	(a)
	Where there are errors between the total of the amounts given under the column for the price breakdown and the amount given under the Total Price, the former shall prevail and the latter will be corrected accordingly

	(b)
	If there is a discrepancy between the unit price and the total price that is obtained by multiplying the unit price and quantity, the unit price shall prevail and the total price shall be corrected, unless in the opinion of the Purchaser there is an obvious misplacement of the decimal point in the unit price, in which case the total price as quoted shall govern and the unit price shall be corrected;

	(c)
	If there is an error in a total corresponding to the addition or subtraction of subtotals, the subtotals shall prevail and the total shall be corrected; and

	(d)
	If there is a discrepancy between words and figures, the amount in words shall prevail, unless the amount expressed in words is related to an arithmetic error, in which case the amount in figures shall prevail subject to (a) and (b) above.

	1.2
	Discounts 

	
	The Purchaser will adjust the Quotation Price, using the methodology prescribed by the bidder in its Quotation Submission Form, to take account of the Discounts offered as read out at the Quotation Opening.

	1.3
	Quantifiable Nonmaterial Nonconformities 

	
	The adjustment shall be made using the following methodology: [insert methodology]

	1.4
	Any other Criteria or Methodology

	
	[Insert the applicable criteria and methodology]


APPENDIX B: HANDLING OF SAMPLE

Samples;

1. Where a sample(s) is required by a PDE, the sample shall be:

(a) submitted as part of the Bid, in the quantities, sizes and other   details requested in the invitation to Bid;

(b) carriage paid;

(c) received on, or before, the closing time and date for the submission of Bids; and

2. A PDE shall evaluate the sample(s) to determine compliance with all characteristics listed in the Technical Specifications. The sample(s) shall be rejected if:
(a) does not conform to key characteristics prescribed in the solicitation documents and

(b) not submitted within the specified time. 

3. The PDE shall inform unsuccessful bidders to claim their samples promptly after signing of the contract. If unsuccessful Bidders fail to claim within a period of thirty (30) days from the date of notification to claim the property, the PDE shall dispose the samples in such a manner as may be directed by the Accounting Officer. However, the PDE shall retain the sample of the successful Bidder until the end of delivery of goods.
4. Samples made up from materials supplied by a PDE shall not be returned to a Bidder nor shall a PDE be liable for the cost of making them. 

[Insert Name of Procuring and Disposing Entity]

[Insert Logo]

Quotation No……………

For

[Insert title or brief description of the goods]
INVITATION FOR QUOTATIONS










Date: ………………

To: [Insert name of Supplier]
1.
The Revolutionary Government of Zanzibar has set aside funds for the operation of the [insert the name of Procuring and Disposing Entity] during the financial year [insert the year under financing]. It is intended that part of the proceeds of the fund will be used to cover eligible payment under the contract for which this invitation for Quotation is issued.
                                    Or

The United Republic of Tanzania /Revolutionary Government of Zanzibar has received/has applied for/intends to apply for a [loan/credit /grant] from the [name of financing institution] towards the cost of [insert name of project], and it intends to apply part of the proceeds of this [loan/credit/grant] to cover eligible payments under the contract for which this invitation for Quotation is issued.

2.
Now, [Insert name of Procuring and Disposing Entity]on behalf of the Revolutionary Government of Zanzibar invites you to submit your price Quotation for supplying the goods as described in the Schedule of Requirements and Prices.
3.
All Quotations in one original plus [insert No.] copies, properly filled in, and enclosed in plain envelopes marked [Insert the description of goods to be supplied] must be delivered to the [state the address].

4. 
Deadline for submission shall be on [insert time and date]. Quotations shall be opened promptly thereafter in public and in the presence of Supplier’s representatives who choose to attend the opening at the [insert the physical address of the place for Quotation opening].
5.  
   Late Quotation or Quotation that is not opened in public shall not be accepted for evaluation irrespective of the circumstances.

[Insert name and signature of Authorized Personnel of the Procuring and Disposing Entity]
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